NMpaBuna y4yéTta U XpaHeHUsA OOKYMEeHTaLum B
3J1IeKTPOHHOM BUu e
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Hu>xe npeacTaBieH BHyTPeHHUI fOKYMEHT [1poekTHoro 61opo ®opaeBnHA Mo opraHu3aumm
3/IEKTPOHHOr0 OKyMeHToobopoTa. Habop npoCTbix npaBu/ Mo3BOJISET CO34aTh YETKO
CTPYKTYPUPOBAHHYIO CUCTEMY XpaHeHUS (hanioB, obecrneyqynBaloLlyro yA06CTBO HaBUraumm u
6bICTPbIV MOUCK.

Bepcusi Ned o1 2012-11-18 - npasuia agantupoBaHbl 4151 UCM10/Ib30BaHNSI BHELLUHUX CCblJIOK

OOLue NoNnoXKeHuns:

o XpaHEHUIO B 3/IEKTPOHHOM BMAE NOANEXUT Ntobas AoKyMeHTaums, pa3paboTaHHas
opraHu3aumeit, a Tak e Bcs HeobxoanMas ConyTCTBYyioLLAs NHDOPMaLMS.

e OpraHu3aunoHHO-MeTOANYECKOE PYKOBOLCTBO U KOHTPO/Ib 3@ COCTOSIHMEM, 0becneyeHnem
COXPAHHOCTY U y4yeTa AOKYMEHTALIMM OCYLLECTBASET CUCTEMHbIN aAMUHNCTPATOP
opraHusauum.

* BbINosHEHVE HACTOSALWMUX NPaBua 06593aTeNbHO /1 BCeX COTPYAHUKOB OpraHu3aLuu.

MpaBuna yqéTa U XPaHeHUA AOKYMEeHTauuum:

o [loKyMeHTauus noanexuT y4E€Ty U XpPaHEHNIO Ha (haiiIoBOM CepBepe opraHu3aumm. JocTyn K
cepBepy OCYLLECTBSAETCS C NMOMOLLbIO CETEBOro ANCKa Z:, LOCTYMNHOr0 Ha BCEX KOMMbOTEpax
opraHu3auuu.

e KOMNNEKTbl JOKYMeHTauum no ogHoMy 06beKTy AOJIKHbBI pacrnonaraTbCs Ha cepBepe B narke
"NOKyMeHTbl". Ha3BaHMe nanku gOo/MHKHO MMEeTb ciefyowmin Bua: "anata” "Ha3BaHue
obbekTa" "0aszoBoe obo3HaueHMue", Hanpumep:

2009-05-12 LeHTp peabunntauymm nusanngos 09-09

¢ B nanke 06bekTa, COCTOSILLEr0 N3 HECKOJIbKUX Cy606bEKTOB, AOJIKHbI pacnosiaraTbCs Nanku
Mo COOTBETCTBYOWMUM cybobbekTaM. Ha3BaHMe nanky LO/HKHO UMETb CleayoLnin BUA:
_"Ha3BaHue cybobbekTa", Hanprmep:

_OCHOBHOW Kopnyc
_cnyxebHbI Kopnyc

e B nanke cybobbekTa AOKHbBI pacnonaraTbCs nanku, pasgensowmne JOKYMeHTaumMo no
CTaAUNHOCTKM W Narnka gnaa ToMma pacyéToB. Ha3BaHMe nanky SO/HKHO UMeTb Cledyowmin BUua;
_cTapua "0ykBeHHOe 0O03HavyeHue", Hanpumep:

_pacyéThl
_cTtaaua Ml
_CTapua P

» B 3TOI e Nanke pacnonaraeTcs BCsS BxoAsallasd noyta no cybobbekTy. Kaxaoe nucbMo co
BCEMU BJIOXKEHVAMU pa3MellaeTcs B OTAe/bHO nanke. Ha3gaHne nanku foMKHO UMeTb



mailto:3952800@gmail.com

cnepyoowmia ua: "mara" "tema nucbMma", Hanpumep:

2010-04-06 3agaHne Ha NPUAMKK

e B nanke cTaaunu JO/MHKHbI pacnosiaraTbCs Mankym ¢ TOMamMu NPOEKTHOM AOKYMEHTaLUNN Uau
anbbomamum paboyen gokyMeHTaumn. HazBaHne Nankn 4OXKHO MMETL Cleayowmnin Bna: ans
NPOEKTHON AOKYMeHTaUuy "HoMep pa3pena" "kKpaTkoe obo3HayeHue ToMa" "Ha3BaHue
TOoMa", HanpuMep:

03_AP ApxuTeKTypHble peLueHuns
04 _KP1 KOHCTPYKTUBHbIE peLleHns
04 KP2 O6beMHOo-M1aHMPOBOYHbIE peLleHuns

e AHanoruyHo, ons paboyen goKymeHTaumn "HomMep paspena
Mapku", Hanpumep:

Mapka anbboma" "onucaHue

03_AP ApxuTeKTypHble 1 06 EMHO-NNAHNPOBOYHBIE peLLEeHNS
04 _KXK1 KoHCTpyKuuY Xene3obeToHHble
04_KX2 LaxTbl nndToB

¢ B nanke Toma/anbboma O0JKHbI pacnonaratbca anabl, Cogepxallne HenocpeacTBEHHO
[OKyMeHTauuo. HazgaHue anna fOMKHO MMETL cneayowmi Bua: "onucaiue gpanna”,
Hanpumep:

LICP KP1.dwg

* B 3TOI e Manke pacnonaraloTcs npeabiayline sepcun daina. MNpeabiayuive sepcum
CO3[al0TCs Nnepej BHeCeHNeM B AOKYMEHTALIMIO KaKUX-1Mbo n3mMeHeHuit. Micnonb3yeTcs Tak

Ha3blBaeMas obpaTHas MHAeKcauna annos. HassaHune anna LOMKHO UMETb CIeAyoLLNI
BMa: "marTa" "onucaHue panna" "orMeTka 006 usmeHeHuax", Hanpumep:

2009-09-01 LICP KP1.dwg
2009-09-08 LICP KP1 u3m. 1.dwg
2010-01-21 LICP KP1 u3m. 2.dwg

e TakuM 0bpa3oM, NyTb K hanam QO/KEH AaBaTb EMKYIO XapaKTEPUCTUKY XpaHsLencs
NH(opMaLmn. Takxxe Ha3BaHMe (hanna B OTAEbHOCTU AO/KHO KPAaTKO OMUCbIBaTb
NHOPMaLIMIO, XpPaHALWYCS B HEM. Hanpumep:

2009-05-12 LleHTp peabunutaumu nisanmpos 09-09\ ctagus MO04_KP1 KOHCTPYKTUBHbIE
peweHns\LICP KP1 . dwg

2009-05-12 LeHTp peabunntaumm nusannpos 09-09\ ctagus P\04 KXK2 LaxTbl indToB\LLCP KXK2
WaxTel angToB . dwg

e B nanke obbekTa AOKHbI XPaHUTbCA HaKNaOHbIE, COMPOBOXAAOLWME JOKYMEHTALMIO NP
nepepaye. Ha3saHue anna LOKHO UMETb CNelyloWnid BUA: HaknaaHasa_"Homep
HakKJlagHoOW", Hanpumep:

HaknagHaa 1l.doc

» Bo Bcex mankax AOMyCKaeTcs co3aaHne nanku
JIOKYMEHTaLun.

_apxuB" NS XpaHeHWUs HeaKTyaslbHbIX BEPCUi



e [lepep OTNPaBKON LOKYMEHTALWW Ha NeYaTb WAK nepes OTMNPaBKoN LOKYMEHTaLUN 3aKa34ynKy
Mo 3N1eKTPOHHOW MoYyTe B narnke ToMa/asbboma fosKHa ObITb CO3aHa narnka ¢ Ha3BaHWeM
BMAa "marTa" "onucaHue cobbITMA", B KOTOPYIO KOMMPYETCS BCA NeYyaTaemas uin
nepecblflaeMasn 4OKYMeHTauus. JanbHenwee pegakTmpoBaHue annos B 3TON nanke
3anpeLyeHo.

2011-11-19 pacrnevyaTaHo B 3 3K3
2011-11-21 nepefaHo Mo 3N1€KTPOHHOM NnoYTe

Mone3Hble CCbINIKMU

e PyKOBOACTBO MO nogroToske n caave MMMy NnpoekTHON fOKYMEHTaUnn B 3JIEKTPOHHOM Buae
(ona hopMMpoBaHNSA INEKTPOHHOIO apXmBea)
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